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Thursday, December 18, 2008 
 

Progressive Promotional Enterprises, Inc. 

P.O. Box 400 

1030A Stafford Street 

Rochdale, MA 01542 

  

To Whom it May Concern, 

 

I am writing this letter on the behalf of Ms. Heather Berkowitz and the successful completion of her 

Fall 2008 internship with Progressive Promotional Enterprises, Inc.   

 

Progressive Promotional Enterprises, Inc. one of America's leading sources for tabletop products, 

services the hospitality, foodservice, country club, party rental, awards, and promotional products 

industries.  Progressive Promotional Enterprises Inc. offers over 20,000 products specializing in hard 

to find items directed toward Banquet Serving, Tabletop, Party, and Special Events needs.  

 
Heather participated in our Fall 2008 internship program from September 3, 2008 to December 17, 

2008, and worked and completed 243 hours during this internship.  During this period, I managed 

Heather who proactively participated in providing support services for our marketing and inside sales 

departments. Heather participated and provided database maintenance services, assisted the marketing 

team in back order list preparations, catalog editing preparation, bulk mailings campaigns, and writing 
press releases for industry publications. Heather also worked actively on our website development and 

E-bay projects, including uploading product preparations, image development, and marketing 

techniques of item listings.  

 

Through her job responsibilities, Heather has exhibited the characteristics of an individual who is very 

dedicated, dependable, and professional and with whom any organization would be of value to 

possess. Heather has excellent multitasking skills, as well as the ability to learn and retain information 

quickly.  She also exhibits strong analytical skills and a strong ability to learn and perform business 

related tasks. On the whole, Ms. Heather Berkowitz has my personal recommendation for any future 

employment or professional endeavors for which she peruses. My best wishes go with her. 

 

Please feel free to contact me directly if you have any other questions regarding Heather's 

employment, job responsibilities, or skills. My direct phone number is 508-892-9618 x228 or you can 

contact me at marketing@progressivepro.com. 

 

Sincerely, 
 

Jacqueline Krol  

General Manager 

Progressive Pro. Enterprises, Inc. 

1030A Stafford Street 
Rochdale, MA 01542 

508-892-9616x228 

Fax: 508-892-9745 


